
UNITED STATES DISTRICT COURT
NORTHERN DISTRICT OF CALIFORNIA

STANDING ORDER FOR CIVIL PRACTICE IN CASES
ASSIGNED FOR ALL PURPOSES TO

MAGISTRATE JUDGE EDWARD M. CHEN
(1/6/03)

The parties shall follow the General Orders of the Court for the Northern District of
California, the Local Rules, and the Federal Rules of Civil Procedure, except as expressly
modified herein.  Failure to comply with any of the rules and orders may be deemed sufficient
grounds for monetary sanctions, dismissal, entry of default judgment, or other appropriate
sanctions.  The rules and orders are supplemented and modified as follows:

A. STANDING ORDER RE MOTIONS AND CONFERENCES

1. Criminal Law and Motion is heard on Wednesdays at 9:30 a.m.  Civil Law and

Motion is heard on Wednesdays at 10:30 a.m.  Counsel need not reserve a hearing date in

advance for civil motions.  However, noticed dates may be reset as the Court’s calendar requires.

2. Case Management Conferences are heard on Wednesdays at 1:30 p.m.  Pretrial

Conferences are heard on Wednesdays at 3:00 p.m.

3. In cases that are randomly assigned to Judge Chen for all purposes, the parties are

requested to file their written consent to the assignment of a U.S. Magistrate Judge for all

purposes, or their written declination of consent, as soon as possible.

4. All scheduling questions should be addressed to Judge Chen’s courtroom deputy,

Betty Fong, at (415) 522-2034.

5. Law and motion matters may be submitted without argument upon stipulation of

the parties and notification of the Court no later than two (2) court days before the hearing.

6. In all “E-Filing” cases, when filing papers that require the Court to take any

action (e.g. motions, meet and confer letters, administrative requests), the parties shall, in

addition to filing papers electronically, lodge with chambers a printed copy of the papers

on three-hole punch paper (including all exhibits) by the close of the next court day

following the day the papers are filed electronically.  These printed copies shall be marked

“EMC Chambers Copy” and shall be submitted to the Clerk’s Office in an envelope clearly

marked with the case number, “Magistrate Judge Edward M. Chen,” and “E-Filing

Chambers Copy.”  Parties shall not file a paper copy of any document with the Clerk’s
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Office that has already been filed electronically.  A proposed order in an E-Filing case must

be emailed to emcpo@cand.uscourts.gov as a WordPerfect attachment on the same day

that it is E-Filed.  With permission, Chambers’ copes of documents may be submitted on CD-

ROM with hypertext links to exhibits.  

7. The Court can no longer supply a court reporter.  If you wish to have this hearing

recorded by a court reporter rather than by electronic means, please arrange this privately.

B. STANDING ORDER RE DISCOVERY DISPUTES

This Standing Order applies to all disclosures and discovery motions assigned to Judge

Chen and is intended to supplement the Civil Local Rules of this District regarding motion

practice (Civil L. R. 7-1 et seq.) and the resolution of disclosure or discovery disputes (Civil L.

R. 37-1 et seq.).

8. Discovery motions may be addressed to the Court in three ways.  A motion may

be noticed on not less than thirty-five (35) days notice pursuant to Civil L. R. 7-2.  Alternatively,

any party may seek an order shortening time under Civil L. R. 6-3 if the circumstances justify

that relief.  In emergencies during discovery events (such as depositions), the Court is available

pursuant to Civil L. R. 37-1(b).  In the event a discovery dispute arises, counsel for the party

seeking discovery shall in good faith confer in person with counsel for the party failing to make

the discovery in an effort to resolve the dispute without court action, as required by Fed. R. Civ.

P. 37 and Civil L. R. 37-1(a).  The meeting must be in person, except where good cause is

shown why a telephone meeting is adequate.  A declaration setting forth these meet and confer

efforts, and the final positions of each party, shall be included in the moving papers.  The Court

will not consider discovery motions unless the moving party has complied with Fed. R. Civ. P.

37 and Civil L. R. 37-1(a).

9. Motions for sanctions shall be filed by separate motion in accordance with the

Fed. R. Civ. P. 37 and Civil L. R. 37-3.  The parties shall comply with their meet and confer

obligations pursuant to Civil L. R. 37-1(a).  Parties who refuse to meet and confer will be subject

to sanctions pursuant to Civil L. R. 37-3.

10. Any party filing an Emergency or Ex Parte Application must contact Judge

Chen’s courtroom deputy clerk, Betty Fong, at 415/522-2034.

PRODUCTION OF DOCUMENTS
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11. In responding to requests for documents and materials under Fed. R. Civ. P. 34,

all parties shall affirmatively state in a written response served on all other parties the full extent

to which they will produce materials and shall, promptly after the production, confirm in writing

that they have produced all such materials so described that are locatable after a diligent search of

all locations at which such materials might plausibly exist.  It shall not be sufficient to object

and/or to state that “responsive” materials will be or have been produced.

12. In searching for responsive materials in connection with a request under Fed. R.

Civ. P. 34, parties must search computerized files, emails, voicemails, work files, desk files,

calendars and diaries, and any other locations and sources if materials of the type to be produced

might plausibly be expected to be found there.

13. Privilege logs shall be promptly provided and must be sufficiently detailed and

informative to justify the privilege.  See Fed. R. Civ. P. 26(b)(5).  No generalized claims of

privilege or work product protection shall be permitted.  With respect to each communication for

which a claim of privilege or work product is made, the asserting party must at the time of its

assertion identify:  (a) all persons making and receiving the privileged or protected

communication; (b) the steps taken to ensure the confidentiality of the communication, including

affirmation that no unauthorized persons have received the communication; (c) the date of the

communication; and (d) the subject matter of the communication.  Failure to furnish this

information at the time of the assertion may be deemed a waiver of the privilege or protection.

14. To the maximum extent feasible, all party files and records should be retained and

produced in their original form and sequence, including file folders, and the originals should

remain available for inspection by any counsel on reasonable notice.

15. As soon as a party has notice of this order, the party shall take such reasonable

steps as are necessary to preserve evidence related to the issues presented by the action,

including, without limitation, interdiction of any document destruction programs and any

ongoing erasures of emails, voicemails, and other electronically recorded material to the extent

necessary to preserve information relevant to the issues presented by the action.

16. Except for good cause, no item will be received in evidence if the proponent

failed to produce it in the face of a reasonable and proper discovery request covering the item,

regardless of whether a motion to overrule any objection thereto was made.

DEPOSITIONS

17. Absent extraordinary circumstances, counsel shall consult in advance with

opposing counsel and unrepresented proposed deponents to schedule depositions at mutually

convenient times and places.  Where an agreement cannot be reached as to any party deponent or



a deponent represented by counsel of record, the following procedure may be invoked by the

party seeking any such deposition.  The party seeking such a deposition may notice it at least

thirty (30) days in advance.  If the noticed date and place is unacceptable to the deponent or the

deponent's counsel, then within ten (10) days or receipt of the notice, the deponent or counsel for

the deponent must reply and counter-propose in writing an alternative date and place falling

within thirty (30) days of the date noticed by the party seeking the deposition.

18. Counsel and parties shall comply with Fed. R. Civ. P. 30(d)(1).  Deposition

objections must be as to privilege or form only.  Speaking objections are prohibited.  When a

privilege is claimed, the witness should nevertheless answer questions relevant to the existence,

extent or waiver of the privilege, such as the date of a communication, who made the statement,

to whom and in whose presence the statement was made, other persons to whom the contents of

the statement have been disclosed, and the general subject matter of the statement, unless such

information itself is itself privileged.  Private conferences between deponents and attorneys in the

course of interrogation, including a line of related questions, are improper and prohibited except

for the sole purpose of determining whether a privilege should be asserted.

SANCTIONS

19. Failure to comply with this Order or the Local Rules of this Court may result in

sanctions.  See Fed. R. Civ. P. 16(f), Civil L. R. 1-4.

copy.

________________________________
Edward M. Chen
United States Magistrate Judge


