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NOTICE TO INMATE: Bureau of Prisons Program Statement 1330.13 regquires that saxcept as provided in 542.13(b) an
inmate shell first prasent an issue of concern informally to staff and staff shall informally attempt to resolve

tha iasues prior to submitting a BP-9.
******************************i**********************t**********

INSTRUCTIONS: Counselors will complete and attach this form to each Raguest for Administrative Remedy Form (BP-
9) submitted, if not informally resolved.
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o2, What efforts have been made by the inmate to resolve the complaint informally? To whom has the inmate
spoken?
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3. what action does the inmate wish to be taken to correct the lasue?
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Distributfon by Correctional Counaslor:

1. If complaint ia informally resolved, forward original to Administrative Remedy Clerk for filing.

2. If complaint is pot informally resclved, attach original to BP-9 Form and forward to Adminiatrative Remedy

Clerk for processing.
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