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ORDER REGARDING E-FILE DESIGNATION AND LIVE DATE

As of January 1, 2000, all civil cases filed in the 9th District Court of Montgomery County
will be electronically filed as described and governed by the Local Rules Regarding Hlectronic
Filing. Consequently, the Court, sua sponte, hereby designates the cause number,

07- 0. 04/ 75 19\ . in the Ninth District Coult of Montgommy
County, Texas, as such an e-file case. Accordingly, the Court orders that in this cause the District
Clerk implement fully the Local Rule Regarding Electronic Filing, approved by the Supreme Court
on September 16, 1997, A copy of the Local Rule Regarding Electronic Filing can be obtained in
the office of Judge Edwards or the Montgomery County District Clerk’s Office.

What Must be Filed Llectronically. No pleadings or party-generated documents may be
filed in paper form, but must be filed electronically through the e-file system, unless a document
meets one of the exceptions named below.

All angswers must be filed electronically. Answers filed in paper form will not be accepted.

Documents That Need Not be Filed Flectronically, Documents may still be filed
conventionally if 1) a party has leave of Court to do so, 2) the document is the Original Petition or
a Return of Service, or 3} the document is an exhibit, appendix, or “image” document exceeding 50
pages in length (see explanation below). Actions brought by the State of Texas or Child Protective
Services as well as Adoption Actions are exempt from e-filing,

Exhibits. Original exhibits o documents filed electronically must be “scanned in” and filed
electronically as well if the exhibits number less than fifty pages. If the exhibits total over fifty pages
in length, they may be marked elearly as to which motion they pertain and filed with the Disirict
Clerk.

A party wishing to file voluminous exhibits conventionally should 1) electronically file a
notice indicating that there are conventional “paper” exhibits on file in the District Clerk’s Office,
2) file the exhibits in the District Clerk’s Office, and 3) serve other parties with copies of the
conventionally-filed exhibits as normally required by the Texas Rule of Civil Procedure.

Please note that according to the Local Rule for E-filing, any original signature page on
aflidavits, verifications, or other sworn documents that is not filed with the Clerk in paper form
“shall be maintained and made available, upon reasonable notice and during business hours, to other
counsel and to the court.” |
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New Divoree aud Au e Cases That Arve Resolved Within 90 ays Az of January
1, 2001, all original petition for divorce or annuiment that are resolved within 90 davs are nol

required to be filed electronically.

In addition, invertories and appraisal documents in all family law cases may no longer be
electronically served with the Court, due to privacy cancerns. Please exchange this informafion
tu oppusiiig connsel. but withoul actually serving the Court via e-filing. However, you must
serve the Court with a letier noticing that the exchange of documents was made and on what

date.

‘How to File Electronically. For infornration on how to use electronic filing, parties are
‘instructed to contact CourtLink Customer Service al 1-888-529-7587.

In short, parties will be pr cqented with two options. They may either:1) become a
subscribar through the Internet to the e-file system or 2)bring their filings in the form of
3-1/2" [BM (or compatible formatted disc Lo the public terminal located in the District Clerk’s

Office and upload the pleadings at no charge.

Although there is no fee involved in subscribing to the e-file systgem through the
Internet, a minima) fee is assessed for each filing and service delivery made through the system.
The e-filing system will “serve” all parties and the court through the Internet or via facsimile, so
it will not be necessary for a party choosing to become a subscriber to serve other parties 1n paper

form.

However, parlies wishing to exercise their option to file through the public terminal must
still serve copies on other parties in paper form, as is usually required by the Texas Rules of Civil
FProcedure.

Consequences of Failure to File in Accordance with this Order. The District Clerk shall not
accept any pleadings in paper form, and shall not use imaging technology to convert documents
from paper to electronic form for the parties. Any docurnents submitted 1n papet form will be
1ejected by the District Clerk without further notice to submitting counsel. Documents so rejected
will be regarded as “unfiled,” even if the clerk, in error, file-stamps the incorrectly filed

documents,

If the electronic filing is not filed with the Court because of 1)an error in the transmission
of the document to the Vendor which was unknown to the sending party, or 2)a failure to process
the electronic filing when received by th Vendor, or 3) other technical problems experienced by
the filer, the Court may upon satistactory proof enter an order permitting the docun:ent to be filed
nunc pro tunc to the date it was first attempted to be sent electronically.

If there are any questions regarding e-filing, pleage contact the following:

: Courtlink Customer Service at {888)529-7587;

’ Donna Owen, Briefing Attorney, 9th District Court at (936) 539-7866

. Christian Brown, CourtLink eFile Project Consultant, (7707 919-7571
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